THE HONG KONG INSTITUTE OF EDUCATION
Application Form for Ethical Review (for STUDENT Research Projects)
1. Please read carefully the Operational Guidelines and Procedures of the Human Research Ethics Committee available at http://www.ied.edu.hk/academic_board_hrec/ before completing this form.
2. An application for ethical review should include the following documents:
· a completed application form for ethical review
· a sample of the bilingual consent form and information sheet to be distributed to potential research participants
· a copy of the research proposal including any questionnaire and/ or interview script 
PART I  

TYPE OF PROJECT (Please click or “(” the box as appropriate)
[image: image1.wmf] Research Postgraduate (RPg) Student Research Project (MPhil/ Phd)


[image: image2.wmf] Doctor of Education (EdD) Student Research Project


[image: image3.wmf]Taught Postgraduate (TPg) Studebt Research Project (MA/ MEd/ PGDE)


[image: image4.wmf] Undergraduate (UG) Student Research Project


	PART II      
SUMMARY OF THE APPLICATION

1. Student Investigator(s)  (Please list all group members in case of group project.)

Name/Student Number

Programme Title/ Year of Study

Department

Telephone Number

Applicant 1:

Applicant 2:

Applicant 3:

Applicant 4:

Applicant 5:

Applicant 6:



	2.
	Principal Supervisor

	
	(a)  Name:     *(Prof/ Dr/ Mr/ Mrs/ Ms/ Miss) ___________________________________________________

	
	(b)  Post:    ____________________
	(c)    Telephone Number: __________________________________

	
	(d)  Faculty/ Department:  ________________________________ / ___________________________________

	3.
	Co- Investigator(s) including External Collaborator(s) (if any):

	
	Name
	Position
	Department/ Instituation
	Telephone Number

	
	

	4.
	Project Title:
	

	5.
	Project Duration:
	From
	
	To
	

	*Please delete as appropriate

	6.
	Area/Field of Research:


	
	
	

	7.
	Purpose of the Research: [2-3 sentences explaining the main goal of the research]

	
	

	8.

9.
	Summary of the Research: (The summary should be limited to 1/2 page or 200 words, comprehensive to a non-specialist. The summary should indicate clearly what human participants are involved, be informative and indicative of the nature of research to be conducted.)



	
	

	
	Methodology of research:

Please provide a concise description of what is required of participants. i.e. the kind of tests, measures, instruments, observations, or procedures that they are expected to undergo. Provide details on the time commitments expected of participants and the data-collection settings (such as when and where will the research take place). If standardised tests, surveys, or interviews are to be used, describe them and attach a copy of the questions.

	
	

	10.
	Does your research involve human participants directly? (Please click or “(” the relevant box)
[image: image5.wmf] No


[image: image6.wmf] Yes




	11.
	Does your research involve other human data, e.g. secondary data, archival data, etc,? (Please click or “(” the relevant box)
[image: image7.wmf]No     




(If 10. and 11. are both “NO”, please go to PART III)

[image: image8.wmf]Yes       Source of human data:





[image: image9.wmf]From a public domain source (please specify):

_________________________________________


[image: image10.wmf]Secondary use of previously collected data


· Data is:

[image: image11.wmf]Anonymous/

 [image: image12.wmf]Pseudonym/



 CONTROL Forms.CheckBox.1 \s [image: image13.wmf]Others


· If not anonymous, consent for new use of data is:

[image: image14.wmf]obtained/



 CONTROL Forms.CheckBox.1 \s [image: image15.wmf]not yet obtained


[image: image16.wmf]Other (please specify):

__________________________________________________



	12.
	Details about the direct participants of the proposed research project

	
	12.1
	Please fill in the below information about the participants (in groups) involved in your research project including number of participants, backgrounds of the groups and age range, etc.

	
	
	

	
	12.2
	Are there any reimbursements or other incentives to participants? (Place“(” in box)
[image: image17.wmf]
No
[image: image18.wmf]
Yes. (Please mention the cost and the form of reimbursements or incentives offered and clarify why 
they are reasonable.)



	
	
	
	

	
	12.3
	Please explain your way(s) of recruiting your participants and inviting them to join in step-by-step detail.

	
	
	

	
	12.4
	If applicable, explain how you will obtain the participants’ contact information in detail.

	
	
	

	
	12.5
	Does your research project involve organizations? (Place“(” in box)

	
	
	[image: image19.wmf]
	No



	
	
	[image: image20.wmf]
	Yes. Please identify the data collection site(s), and describe how you will obtain consent/ permission from the data collection site(s). If no written consent will be obtained, please state the reasons below:

	
	
	
	

	
	12.6
	Are there any relationships between people involved in the recruitment and the participants (such as teacher and students, principal and teachers, nurse and patients)? (Place x in box)

	
	
	[image: image21.wmf]
	No

	
	
	[image: image22.wmf]
	Yes, state the nature of the relationship, and mention the special precautions which will preserve their rights to decline to join or withdraw from participation once the research has started. 


PART III
ETHICAL REVIEW CHECKLIST (Please click or “(” the boxes as appropriate and provide elaboration in “s.” if you have checked “yes” to any of the below questions)

	
	
	
	Yes
	No

	a.
	Will the study involve research participants who are not able to give informed consent?

[e.g. minors (aged below 18), mentally handicapped people, unconscious patients]
(If so, please elaborate on the number of participants and ages. See paragraph 29 of the HREC Operational Guidelines and Note (2) for information on required consent procedures.) 
	
	[image: image23.wmf]
	[image: image24.wmf]

	b.

	Will there be any coercion on the part of the investigator?
	
	[image: image25.wmf]
	[image: image26.wmf]

	c.
	Will the data collected have any personally identifiable information of living people, such as name, address, ID numbers, etc? (If so, see HREC Operational Guidelines – Part V regarding Confidentiality and Storage of Data)
	
	[image: image27.wmf]
	[image: image28.wmf]

	d.
	Will the study draw data on personal/medical data from public/government databases such as medical information from Clinical Management System of Hospital Authority? If so, please state what information will be drawn from which database and by whom.
	
	[image: image29.wmf]
	[image: image30.wmf]

	e.
	Will the study collect information regarding sensitive aspects of the research participants’ behavior such as drug and alcohol use, illegal conduct, or sexual behavior?
	
	[image: image31.wmf]
	[image: image32.wmf]

	f.
	In case the information on the research participants is disclosed, will it reasonably place the research participants at risk of civil or criminal liability or damage the research participants’ financial standing, employability or reputation?
	
	[image: image33.wmf]
	[image: image34.wmf]

	g.
	Will financial or other inducements (other than reasonable expenses and compensation for time) be offered to research participants?
	
	[image: image35.wmf]
	[image: image36.wmf]

	h.
	Will deception of research participants be necessary during the study? (If so, explain why deception is necessary. Also, please include information on debriefing procedures)
	
	[image: image37.wmf]
	[image: image38.wmf]

	i.
	Will the study involve prolonged and repetitive testing?
	
	[image: image39.wmf]
	[image: image40.wmf]

	j.
	Will the study cause psychological stress or anxiety?
	
	[image: image41.wmf]
	[image: image42.wmf]

	k.
	Will pain or more than mild discomfort is likely to result from the study?
	
	[image: image43.wmf]
	[image: image44.wmf]

	l.
	Are drugs or placebo to be administered to the research participants?
	
	[image: image45.wmf]
	[image: image46.wmf]

	m.
	Will the study involve any intervention?
	
	[image: image47.wmf]
	[image: image48.wmf]

	n.
	Will blood or tissue samples be obtained from research participants?
	
	[image: image49.wmf]
	[image: image50.wmf]

	o.
	Will the research involve any DNA work or human embryo or stem cell research?
	NA
	[image: image51.wmf]
	[image: image52.wmf]

	p.
	Will the research participant's identity be disclosed if archived tissue samples or personal / medical / social records are used?
	[image: image53.wmf]
	[image: image54.wmf]
	[image: image55.wmf]

	q.
	Will you use irradiation or hazardous substances on research participants?
	
	[image: image56.wmf]
	[image: image57.wmf]

	r.
	Will the study impinge on the research participants’ right to privacy or their personal life?
	
	[image: image58.wmf]
	[image: image59.wmf]

	
	
	
	
	

	s.
	If you have checked “Yes” to any of the above questions, please provide elaboration below:

	
	

	
	Note (1): If you have checked ‘Yes’ in box (a), please specify the number and age of participants. 
Note (2): The following guidelines for obtaining consent should be adopted if the research participants are minors:

· For children aged below 9, only the signature of their parents/guardians is required; completion of the task, after verbal explanation of its nature by the researcher, provides implied consent by the child;*

· For children aged 9 to 15, signature of both the children and their parents/guardians is required; *

· For adolescents aged 16 to 17, signature of the adolescents is required and consent from their parents/guardians is optional for studies involving minimal risk.
* For minimal risk research, you may ask for passive consent, that is, parents/guardians return the consent forms only if they DO NOT wish their child to participate.  For all other research, active consent, whereby parents/guardians indicate their child may participate, MUST be obtained.
Definition of Minimal Risk:

No undergraduate research on children should be more than minimal risk. In other words, the ethics proposal must not have any of the following elements [adopted from CUHK Survey Ethics Guidelines (expedited review section) http://tinyurl.com/brfrkjn]: 

a) No excessive inducements to participate

If student-teacher relationship exists, teachers should take special care to emphasize to their own students that they are free to decline to participate, with no adverse consequences.
b) No deception should be used
The purpose of study should be fully disclosed at beginning of the study.
c) No “undue psychological stress” or “discomfort higher than a reasonable level” should be caused to be participants 
Questions should be asked in a way that will avoid discomfort for participants.
Participants should not be grouped in any way that might cause distress.
d) No questions should be asked about “sensitive aspects of the participant's own behaviour such as illegal conduct, drug or alcohol use, and sexual conduct”

e) To avoid problems if data were disclosed, fully anonymous surveys are advisable whenever possible; or at least use “identifiable by codes known only to the researcher” (as stated in HREC’s model consent form). 


	
	(Please append additional pages as needed.)

	t.
	If the study is a medical/clinical research, does the protocol state compliance to declaration of Helsinki (http://www.wma.net/en/30publications/10policies/b3/)?
	NA
[image: image60.wmf]
	Yes
[image: image61.wmf]
	No
[image: image62.wmf]

	u.
	In case you are not using a consent form and information sheet, please state the reasons below:

	
	


PART IV  
DETAILS OF THE APPLICATION
	1.
	State Potential Risks, if any, and Measures to Minimize Risks: 
[ State the potential risks to research participants involved in the project, for example, financial, physical, psychological, social etc., and the measures for minimizing these potential risks. Remember that this information, if applicable, should also be described in the Information Sheet(s). If there are no risks, please state explicitly that the study involves no potential risk both here and in the Information Sheet. ] 

	
	

	
	

	2.
	Methods for Ensuring Confidentiality of Research Data: 
(Outline procedures to be taken to ensure anonymity or confidentiality of identifiable data related to research participants involved in the project. For example, security issues related to data management and storage must be considered, e.g. where will data be stored? Who can access the data? How long will the data be kept for? Please refer to Operational Guidelines – Part V for reference.)
[Some typical sentences follow. If applicable, these should also be stated in your Information Sheet. These sentences are not required but are placed here as potential models.

· “Identifying information will be removed from the data file and stored separately, with the link between identifying information and data made through codes only.” 

· “Entered data will be stored on a password-protected computer, while original, anonymized hard copies of the questionnaires will be stored in a locked office until 5 years past publication.”

· “Permission will be obtained in advance from participants to videotape the interviews … and videos [data] will be destroyed [at XX time] / … and to use the videos for public dissemination.”]

	
	


	3.
	Feedback and debriefing procedures
[It is important that appropriate feedback (and debriefing where necessary) be provided to participants and participating institutions.]

	
	a.
	You will publish this research in the form of …

	
	
	[image: image63.wmf]
	Thesis

	
	
	[image: image64.wmf]
	Journal article / book / Chapter

	
	
	[image: image65.wmf]
	Conference presentation

	
	
	[image: image66.wmf]
	Report to organization

	
	
	[image: image67.wmf]
	On-line web based report

	
	
	[image: image68.wmf]
	Oral presentation

	
	
	[image: image69.wmf]
	Other: 
	
	

	
	b.
	You will provide information about results of the project to participants in the form of a/an…

	
	
	[image: image70.wmf]
	Copy of journal article / book / chapter

	
	
	[image: image71.wmf]
	Summary

	
	
	[image: image72.wmf]
	Report to organization

	
	
	[image: image73.wmf]
	On-line web based

	
	
	[image: image74.wmf]
	Oral presentation

	
	
	[image: image75.wmf]
	Other: 
	
	

	
	
	[image: image76.wmf]
	Results will not be given to participants

	
	c.
	Will the results be given to any other persons or organization other than the participants?

	
	
	[image: image77.wmf]
	Yes

	
	
	[image: image78.wmf]
	No

	
	
	If yes, please indicate to what organization(s), why the information is provided and how the confidentiality of participant information will be protected.

	
	
	


PART V  
ATTACHMENTS (Please click or “(” the box(es) as appropriate)
	[image: image79.wmf]
	Research proposal [see Note (i)]

	[image: image80.wmf]
	Consent Form and Information Sheet for participants and/or parent [see Note (ii)]

	
	The consent form and information sheet will be presented to participants/ parents in:

[image: image81.wmf]English   [image: image82.wmf]Chinese [see Note (iii)]

	[image: image83.wmf]
	Draft informed consent form/ invitation letter/ approval Letter for data collection sites (if applicable), (e.g. school)  [see Note (i)]

	[image: image84.wmf]
	Interview script (if applicable) [see Note (iv)]

	[image: image85.wmf]
	Data collection form, including questionnaire (if applicable) [see Note (iv)]

	[image: image86.wmf]
	Others, please specify:
	     

	Notes:

	(i)
	Mandatory

	(ii)
	Mandatory unless reasons are provided in Part II (u) for consideration by the approval authority
(Please refer to paragraph 29 of the HREC Operational Guidelines and Procedures for the principles to obtain consent if research participants are minors.)

	(iii)
	If the consent form and information sheet are to be presented to participants/ parents in Chinese, please also provide a Chinese version to HREC for review, and ensure that there is consistency between the English or Chinese version.

	(iv)
	Mandatory.  If a full final questionnaire/ interview script is not yet available, please provide examples of questions that will be asked.


PART VI

DECLARATION

	The information provided above is, to the best of my knowledge and belief, accurate.  I shall take all reasonable care to ensure that the project is conducted in accordance with the HKIEd’s Guidelines on Ethics in Research and the guidelines stipulated by relevant research domains, e.g. IASP (International Association for Study of Pain).
Signature of Applicant

Name

Date

Applicant 1

Applicant 2

Applicant 3

Applicant 4

Applicant 5

Applicant 6




PART VII

ENDORSEMENT BY PRINCIPAL SUPERVISOR

	Date:
	
	Signature:
	

	
	
	
	Principal Supervisor

	
	
	Name:
	


PART VIII
ENDORSEMENT BY HEAD OF DEPARTMENT/ DELEGATE (for TPg only)
	Date:
	
	Signature:
	

	
	
	
	Head of Department/ Delegate

	
	
	Name:
	


PART IX

DECISION ON THE APPLICATION
	[image: image87.wmf]
	Approved


	[image: image88.wmf]
	Not Approved


Comments:
	

	

	


	Date:
	
	Signature:
	

	
	
	
	*Head of Department or Delegate (for UG)/
FHREC Chairperson or Delegate #(for TPg)/
HREC Chairperson/ Delegate (for RPg & EdD)

	
	
	Name:
	


* 
Please delete as appropriate
#
or Chairperson of Faculty Research Committee/ Faculty body responsible for ethical review or delegate

For Official Use


Reference No.





(revised October 2014)





(revised October 2012)





(revised March 2012)
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